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OO0 yTBepkKACHUHN aIMUHUCTPATUBHOIO PErJlaMEHTa AJIMUHUCTPALUU CEIBCKOTO
noceneHus Vpru3nuHckuil CenbCOBET MyHULIUNTAIBHOTO palioHa byp3saHCKHii
paiion PecniyOnuku bamkopTrocTan 1o mpenocTaBICHUI0 MyHULUIIAIBHON YCIyTH

«Bpiaua pazpelieHrs Ha MPoBEACHUE 3eMIISTHBIX PadboT»

B cootBercTBHM ¢ DenepanbabiM 3aKk0HOM OT 27 urost 2010 roga Ne 210-D3 «O6
OpraHM3aly NPEAOCTaBICHUS FOCYIapCTBEHHBIX U MYHULIMIIAJIbHBIX yciyr», [locTanoBieHHEM
[TpaButensctBa PO ot 11 HOAGpst 2005 rona Ne679 «O Ilopsake pazpabOTKu U YTBEPKICHUS
aJMMUHHMCTPATUBHBIX PErJIAMEHTOB UCIIOJIHEHUS TOCYJapCTBEHHBIX (PYHKIMH (TOCYIapCTBEHHBIX
yeayr), Paciopsxennem IlpaButensctBa Poccuiickoit @enepaunu ot 17 nexadps 2009 r. Ne
1993-p, IOCTAHOBJIAIO:

1. YrtBepauTs AIMUHUCTPATUBHBIN PETTIAMEHT UCIIOJIHEHUS AIMUHHUCTpaen
CeNBbCKOro noceneHus Vpru3nuHcKuil ceabCoBET MyHUIIMNAIBHOTO palioHa byp3sHckui
paifon Pecny6nuku bamkopTrocTan mo npeocTaBlIeHHI0 MyHULIUNIAIBHOW YCITyTH
«Bpiaua pa3pelieHus Ha MPOBEACHNE 3EMIISTHBIX padoT»

2. KoHTposb HaJl MCTIOIHEHHEM HACTOSILET0 MOCTAHOBIIEHHUS OCTABIISIO 32 COOOM.

I';maBa cenbCKOro noceaeHus

WprusinmHCKANA CEIbCOBET

MYHHULIMIIAJIBHOTO paiioHa

Byp3saHCckuii pailon

Pecniybnuku bamrkoproctan & .H.Hanprpmma



[Ipunosxxenue
K IIOCTAHOBJICHUIO CEIECKOTO IMOCETICHIS
HpruznuHckuil cebCOBET MyHHUITUIIATIBHOTO
paiiona byp3siHckuii paiioH
Pecnry6mmxn bamkoprocran
or_15.06.2012 roga Ne 20a

AJIMUHUCTPATUBHBIA PETJIAMEHT
1O NMPEeI0CTABJICHNI0 MYHUIMIIAJBHON yCIyTru
«Bb11aua pa3penieHusi Ha PoBeJleHNe 3eMJISTHBIX PadoT»

1. O01mme moJ1oKeHus

1.1.  AIMUHUCTPAaTUBHBIM pErJIaMEHT pa3paboTaH B LENSIX IOBBIIIEHUS KadyecTBa
IPEJOCTaBJICHUS] MYHHUIMIAIbHON YCIIyTH, CO3/aHUsI KOM(OPTHBIX YCIOBUHM JIi yYaCTHUKOB
OTHOIIEHUH, BO3HUKAIOLIUX MPU UCIOIHEHUH MYHMLIMIIAJBHOW YCIIYTH, U ONpEAEsieT CPOKU U
HOCJIEI0BATENbHOCTh JACUCTBUM (aIMUHUCTPATUBHBIX NpoLeAyp) AJIMUHHUCTPALUU CEIbCKOTO
noceneHuss VIpru3avHCKUR CeNbCOBET, OCYLIECTBISIEMBIX II0 3ampocy (U3MYECKOTO WU
IOPUJIMYECKOTO JIMLA, JIMOO WX YHNOJHOMOYEHHBIX IPEACTaBUTENEH, a Takke MOpsI0K
B3aMMOJCHCTBUS ~ MEXAY  ClIeUUalucTaMd  AJMHMHHUCTpPAllMM  CEJIbCKOIO  IIOCEJICHUs
Wprusnuuckuit  cenbcoBeT  (nanee —  AJMHHHUCTpanusi), JODKHOCTHBIMH  JIMLAMH,
B3aMMOJCHCTBUS AJMMHUCTpPALlMM CEJIbCKOro moceneHus VIPrusimHCKUNA  CEIbCOBET C
GU3MYeCKUM WIM IOPUAMYECKHMMU JUIAMUA JHOO HMX YIOJHOMOYEHHBIMU MPEICTaBUTEINISMH,
OpraHaMM TOCYJapCTBEHHON BJIacTM M MECTHOIO CaMOYIpPAaBJIEHUS MpU MPEIOCTaBICHUU
MYHHULIMIIAJILHOU YCITyTH.

1.2. AJIMUHUCTPAaTUBHBIM pPErJIaMEHT pa3paboTaH B COOTBETCTBUU C TPEOOBAHUSIMU
®denepanbHoro 3akoHa Poccuiickoit @enepanuu ot 27.07.2010 No 210-d3 «O6 opranuzanuu
IIPEJIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYI».

1.3.  3agBuTenssMH, UMEIOUIMMHM IPaBO Ha IOJyYEHHWE MYHUIUNAIBHOM YCIYIH,
ABIIAIOTCS ropuandeckue U (usnueckue nuna (maisee — 3asButTenb). OT UMEHU (PU3MUECKOTO
JMIA ¢ 3asBJICHHUEM O MPEJOCTaBICHUN MYHHUIMIIAIbHOM YCIyTH UMEET MpPaBO OOpaTUThCS €ro
3aKOHHBI mpeacTaBuTeab. OH TPEACTaBISIET JOKYMEHT, YAOCTOBEPSAIOIIMNA JIMYHOCTb,
JIOKYMEHT, TOJTBEP KJIAIOMIUNA MOJTHOMOYMS Ha OOpalleHue C 3asBIECHHUEM O MPEeAO0CTaBICHUU
MYHUIIMNIAJIbHOW YCIYTH (MOAJMHHUK, JUO0 HOTapHaJbHO 3aBEPEHHYIO Komuioo). OT HMEHU
IOPUAMYECKOTO JIMIAa C 3asABJICHHEM O IPEJOCTABIEHUN MYHULUNAIBHON YCIYTH MOTYT
oOpaTuThcs JMlA, AEHCTBYIOUIME B COOTBETCTBUU C 3aKOHOM, MHBIMM NPABOBBIMHU aKTaMH U
YUpPEIUTETbHBIMU JOKYMEHTaMH 0€3 JIOBEpEHHOCTH, a TaK K€ IMpeICTaBUTEIM B CHUIY
MOJIHOMOYMI, OCHOBAHHBIX Ha JOBEPEHHOCTH WM JoroBope. B mpemycMoTpeHHBIX
3aKOHOJATEIbCTBOM CIIydasX OT HMEHU HOPHUIUYECKOrO JIMLIA MOTYT JE€HCTBOBATh €ro
YYaCTHUKH.

1.4. HMHdopmupoBaHue U KOHCYJIbTUPOBAHHE TI'PakJaH IO BOIPOCY MPEIOCTABICHUS
YCIIYTH.

HNudopmupoBaHne U KOHCYIbTUPOBAHUE I'Pa)/iaH IO BOMPOCY MPEJOCTABICHUS YCIYTH
OCYILIECTBIISETCSL:

-HETIOCPECTBEHHO B MOMEIEHUAX AIMUHUCTPALIUN TIOCETIEHMUS;

-C UCIOJIb30BAHUEM CPEICTB TeNe(OHHOMU CBA3H;

-ITyTeM DJIEKTPOHHOT'O MH()OPMUPOBAHHS;

-Ha HH(OPMALIMOHHBIX CTEHAX.

MynununansHast QyHKIUS ocyuiecTBisieTcs no aapecy: 453585,Pb, bypaaHckuii paiioH,
n.Wprusnsl, yn.Bacunnsa Peinosa,l.

['padux paboTsl crenuanucTa: noHeaAeaIbHUK- maTHuna — ¢ 9.00 no 18.00 yacoB
nepepsiB Ha 00ez ¢ 13.00 go 14.00 yacos
cy000Ta, BOCKpPECEHBE - BBIXOTHOM



Tenedon: 8(34755)3-37-90,3-37-16
OdunmanbHblil  agpec S3JCKTPOHHOM MOYTHl aJIMUHHCTPALUU CEIbCKOTO IOCEICHUS
WpruznuHckuii cenbcoBeT: irgizla-adm@mail.ru.

OCHOBHBIMU TPEOOBAaHUIMU MPU KOHCYJIBTUPOBAHUU U HHPOPMUPOBAHUH SBIISIIOTCS:
KOMIIETEHTHOCTb,  BEXJIUBOCTb, UYETKOCTb B  H3JIOKCHUM  Marepuana, I0JIHOTa
KOHCYJIbTUPOBAHHUS.

Jlo;kHOCTHBIE JMI@ (CenUanucThl) AJAMUHUCTPALMK, OCYLIECTBIISIIOLIUE IpPUEM,
KOHCYJIBTUPOBAaHUE, O0Os3aHBI OTHOCHTHCS K OOPAaTUBIIMMCS Tpa)kJaHaM KOPPEKTHO U
BHUMATEJIBHO, HE YHUIKAS UX YECTH JOCTOMHCTBA.

['paxknanuH ¢ ydetoM rpaduka (pexxuma) paboThl AJAMUHHCTpPALMM C MOMEHTA
Ipe/CTaBICHUS 3asBJICHUS M HEOOXOAUMBIX JTOKYMEHTOB MMEET IPAaBO Ha HOJy4YeHHUE
CBEJICHUN O MPOXOXKJAEHUU IPOLEAYpP IO PACCMOTPEHUIO €r0 3asBJICHUS U JOKYMEHTOB
IpU NOMOIIM Teae(dOoHa, 3IEKTPOHHOMN MOYTHI.

Nudopmanust o0 mpeaocTaBiICHHs MYHULHMMNAIBHONW YCIYyTH MPEeAOCTaBIsAETCS
OecnaTHO.

Bpewmst oxxupanus oTBeTa MpH WHAWBUAYAIBHOM YCTHOM HH(OPMHUPOBAHUM 3asiBUTEIIS
He MOxeT mnpeBplliaTh 20 MuHYT. MakcuMmaribHas NPOJOJDKUTEIBHOCTh OTBETA HAa BOIPOCHI
3asiBUTENIS HE JI0JKHA IpeBbIath 10 MUHYT.

1.5. Tlpn npenocraBieHUM MYHULUINAIBHOW YCIYTHM OCYIIECTBISETCS B3aMMOICHCTBHE
[0 TIPEIOCTaBICHUIO JIOKYMEHTOB W HWH(GOpMAIMH, KOTOPbIE HAXOIATCS B PACHOPSHKEHUU
OpraHoB, NPEJOCTaBIAIOIIUX TIOCYJapCTBEHHbIE YCIYI'M, W OpraHoB, IPENOCTaBIISIOIINX
MYHULIMNIAJbHBIE  yCIYTHM, HMHBIX  TIOCYJapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOI'O
CaMOYIPABJICHUS, OpraHU3aluii, B COOTBETCTBUUM C HOPMATUMBHBIMM IIPAaBOBBIMU aKTaMH
Poccuiickoit @enepanyy, HOPMAaTHUBHBIMU IPaBOBBIMH aKTaMH CcyObekTOoB Poccuiickoit
denepanuy, MyHULUNAIBHBIMUA HPAaBOBBIMU akTamMH. JIOKyMEHThl U HH(pOpMalMs, KOTOpble
HaxXOJATCsl B YKa3aHHBIX OpraHax, 3alpallinBaioTcd AJIMUHUCTpAallMEd B YCTaHOBJIIEHHOM
3aKOHOM IOPSIZIKE.

2. CTanaapr npeaocTaBjaeHUs MyYHUIIUNIAJIBLHOM YCIYTH

2.1. HaumeHoBaHue MyHHUIMNAIbHON yciyru: «Bblgaua paspelieHuil Ha MpOBEIEHUE
3eMJISTHBIX paboT».

2.2. HaumeHoBaHME OpraHa, MpeAOCTAaBJSIONIET0  MYHHMLIMIAIBHYIO  YCIYTY:
AJMUHUCTpALUs CENIBCKOro noceneHus pru3mmHCKui cebCcoBeT.

[Tpu npegocraBieHnn AIMUHUCTpaLMel MyHULIUNIATBHON yCIyTH 3allpelieHo TpeboBaTh
OT TpaXIaHWHA OCYIIECTBJIECHUS JEHCTBUH, B TOM YHCIIE COIJAaCOBAaHHUM, HEOOXOIUMBIX IS
MOJIyYEHUS MYHUIMIAIBbHON YCIYI'M M CBSI3aHHBIX C OOpallleHHMEM B HHbIE T'OCYJapCTBEHHbIE
Oprasbl, OpraHbl MECTHOTO CAMOYTIPABJICHHS U OpraHU3aluy.

2.3. Pe3ynbTaT npeAoCTaBiICHNUs] MyHUIIMITAILHOW yCITyTH:

KoHe4HbIM pe3ynbTaToM NpeaoCTaBICHNs] MyHUIIUIIAIBHON YCIIYTH SBIISETCS:

-BblJ]aua 3asBUTEIIIO Pa3pellieHUs] Ha MPOBEJIEHUSI 3E€MIISIHBIX paboT;

-0TKa3 B BblJ]aue pa3pelieHus Ha MPOBEACHUS 3EMIITHBIX paboT.

B cayuyae oTkaza B Bblgaue paspellieHUs Ha MPOBEACHHUS 3EMIISHBIX paboT 3asBUTENIO
HarnpasJsgeTcss HHPOPMAIIMOHHOE MTUCHMO O HEMPEACTABICHUH MyHULIMIAILHON yCIyTrH (fanee —
YBEIOMJIEHHE O HETIPEACTABIEHUN MYHUIIUTIATBHON YCIYTH).

2.4 Cpok npenocTaBiIeHUs MyHUIIMIIAIBHOW YCITYTH.

2.4.1 MyHununaipHas yciayra MpeloCTaBlIeTcs B T€UEHME ABaJLATH pabodyux JHEH c
JIaThl PETUCTPALIUU 3asBJIEHUS O €€ MPEJOCTaBICHUH B A IMUHUCTPALUU TIOCETICHHUS.

2.5. IIpaBoBBIE OCHOBAHUS JJISl IPEIOCTABICHUS MyHULIMITAIBHON YCIyTH:

Koncrurynus Poccuiickoii @denepanmu;

3eMenbHEBIN Koaeke PO;

®enepanbHblil 3ak0H 0T 2 Mast 2006 1. N 59-D3 "O nopsiake paccMOTpeHHs 0OpalleHui
rpaxaaH Pocculickon @enepannn’;

®enepanbhblil 3akoH OT 27 utoiig 2006 1. N 152-03 "O nepcoHaabHbIX JaHHBIX'";


mailto:deniskino_02@mail.ru

®enepanphblit 3akoH oT 27 uronst 2010 1. N 210-®3 "OO6 opranuzanuu mpeaocTaBIeHUs
rOCy/IapCTBEHHBIX U MYHULIUIIAIIBHBIX yCIyT".

2.6. VcuepnbIBaromuii TEpPeUYeHb JOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTaBICHUS
MYHULIMTIAJbHOW YCIYTHU:

2.6.1. JIokyMeHTBI, IPEJOCTABIISIEMBI 3asIBUTEIIEM CAMOCTOSITEIIBHO:

-3anpoc (it PU3UIECKUX JIHII);

-3asBKa (U1 FOPUIUYECKHUX JIHI) 10 opMe COTIacHO MpUiIokeHuto Ne 2 ¢ moapoOHOM
XapaKTEPUCTUKON IJIAHUPYIOMIMXCS PadoT, rapaHTHell oOecneueHHs] TEeXHUKOW s BBIBO3A
JUIIHEr0 TpyHTa, HaAIW4YUS BCeX HEOOXOJUMBIX MAaTEpUajoB, MEPEXOIHBIX MOCTHUKOB,
OrpaJiuTENbHBIX IUTOB, IPEIYNPEAUTEIbHBIX 3HAKOB, YCTPONCTBA OCBELLIEHUS;

-rpa@UK TPOU3BOJACTBA 3EMIISIHBIX pabOT U TOJHOTO BOCCTAaHOBJIEGHUS Pa3pHITOU
TEPPUTOPUU U HAPYIIAEMBIX OOBEKTOB OJIArOYCTPOICTBA;

-IPOEKTHasl JOKyMEHTauus (11 O3HAKOMIICHHS), COIJIACOBaHHAsi B YCTaHOBJICHHOM
HOPSJIKE;

-KOIHSI TMIIEH3UH Ha MPaBO MPOU3BOJICTBA COOTBETCTBYIOIIUX BUIOB Pa0OT.

2.6.2. JIoKyMEHTBI, MpeOCTaBIISIEMbIE 3asBUTEIEM IO COOCTBEHHON WHUIIMATHBE, T.K.
OHM TMOJAJIEKAT TMPEJICTAaBICHUIO B paMKaxXx MEXBEIOMCTBEHHOIO HH(OPMALMOHHOTO
B3aWMO/JICUCTBUS:

-cXeMa OTrpaXJACHWS U OpraHM3allMi JIBIDKEHUS TPAHCIOpPTa, a Takke Trpaduk
BBITIOJIHEHHST paboT, cormacoBanHas ¢ MPDO T'UBJ] YMBJI Poccunm mno PecnyGmnuke
bamkoprocTaH.

3anpoc HampaBigeTcs 3asBUTENEM B AJMHUHUCTpALMIO MO IIOYTE, MO 3JIEKTPOHHOMN
noute, 4epe3 Eaunbplii mopran nub0 HEMOCPENCTBEHHO Teperaercs B AJIMHHHCTPAIHIO
MOCEJICHUS.

B 3anpoce yka3biBaeTcs:

a) agpec 00beKTa;

0) cBeZieHUS O 3asBUTEIE:

-I10JIHOE€ HAMMEHOBAHHE IOPUIMYECKOTO JINIIA, TIOYTOBBIN apec, KOHTAKTHBIN Tene]oH;

-paMunug, UM, OT4ECTBO (PU3MUECKOro JIMIlA, MOYTOBBIM ajpec, HOMEpP KOHTAKTHOI'O
TenedoHa;

2.6.3 3ampoc (3a UCKJIIOUYEHUEM HAIPaBIEHHOTO IO 3JIEKTPOHHOH mouTe) (hu3nYecKoro
Juna JOJHKEH ObITh MOANMCAH (PU3NYECKUM JIUIOM, a IOPUAMYECKOTO JHUIA — PYKOBOJIUTEIEM
OpraHM3aly WU YIIOJIHOMOUYEHHBIM JIMIIOM U 3aBEPEH M€YaThI0 OPraHU3aALNH.

[Ipu npenocraBneHnn AnMUHKCTpalMed MyHUIIMIIAILHON YCIIYTH 3alperieHo TpeOoBaTh
OT rpaKJAaHHUHA:

-IpEACTAaBIEHUSI JIOKYMEHTOB M HH(OpPMAallMM WJIH OCYIIECTBICHHS JEHCTBH,
IIPEJICTAaBICHUE WM OCYLIECTBICHHE KOTOPBIX HE INPEJyCMOTPEHO HOPMAaTHUBHO-IIPAaBOBBIMU
aKTaMH, pETyJUPYIOIIMMH OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C INPEJOCTABICHUEM
MYHULIMIIAJIbHON yCIIyTH;

-TIpeICTaBIEHUS TOKYMEHTOB U MH(QOpPMAIMK, KOTOPhIE B COOTBETCTBUM C HOPMaTHUBHO-
npaBoBbIMU akTamMu Poccuiickoil ®enepannu, HOPMaTUBHO-NIPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickoit @enepanny 1 MyHUIIMNAIBHBIMY [TPABOBBIMU AKTaMU HaXOJSATCSA B PACTIOPSKEHUN
AIMUHUCTpALUy, TPEAOCTABISIIONIEN MYHMIMIAIBHYIO YCIYT'y, HHBIX TIOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYMpaBleHUs U (MJIM) MOJIBEJOMCTBEHHBIX I'OCYJapCTBEHHBIM
opraHaM M oOpraHaM MECTHOTO CaMOYIpPAaBICHWS OpraHu3alldi, Yy4YacTBYIOIIUX B
MPEIOCTABIIEHUU TOCYAApCTBEHHBIX M MYHMUIIMIIAJIbHBIX YCIYT, 32 MCKIIIOUEHUEM JIOKYMEHTOB,
yKa3aHHbIX B 4acTu 6 crateu 7 @DenepanbpHoro 3akona ot 27 urons 2010 N 210-d3 "O6
OpraHHu3aIy NPEeA0CTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIUIAIBHBIX YCIyT".

Jlnis mpeocTaBiaeHnss MyHUIMIIAIBHON YCIyrd HE00X0AUMO COTJIACOBATh MPOU3BOACTBO
3eMJISHBIX PAa0OT CcO BCEMH MNPEANPUATUSMU W OPraHU3AlMsAMH, BIaJelblaMUu HH)XEHEPHBIX
ceTell M IPyTrux COOpYKEHUH B pailoHe MPOU3BOACTBA 3€MIISIHBIX paboT.

2.7. WcuepnslBaronuil IepedyeHb OCHOBAaHUM JUIsl OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIS IPEIOCTaBICHUS MyHULIUIIATBHON YCIYTH.

2.7.1. llpeagocTtaBieHHE HEUUTAEMBIX JTOKYMEHTOB, JIOKYMEHTOB C MPUIUCKAMHU,



MOIYUCTKAMH, TOMapKaMH.

2.7.2. llpenocraBienue TOKyMEHTOB B HE IPHUEMHBIH, HepaObouuii 1eHb.

2.7.3. IlpenocraBieHrue AOKYMEHTOB JIMIIOM, HEYNOJHOMOYEHHBIM B YCTAHOBJIEHHOM
NOPSAJKE Ha [0/1ayy JOKYMEHTOB (TpHU M0a4ye JOKYMEHTOB JUISl IOJYyYEHUS YCIyTd Ha APYroe
JIUIIO).

2.8 MHcuepnbiBarollvii IMepeyeHb OCHOBAaHMU JJii OTKaza B MPEIOCTaBICHUU
MYHUIIMIIATILHON YCITyTH.

-3asiBUTEJIEM HE MPEICTaBICHbl HEOOXOAWMBIC AJISI MPEAOCTABICHHUS MYHULUTAIBHON
YCIIyTU JOKYMEHTHI;

-0TKa3 CaMoOro0 3asBUTES;

-BBISICHEHUE OOCTOATENBCTB O MIPEIOCTABICHUH 3asIBUTEIIEM JIOKHBIX JTaHHBIX;

-CMEPTh (JIMKBUJALUS) 3asIBUTEIISL.

MyHununanpHas —yciayra [ TOpOM3BOJACTBA IUIAHOBBIX 3€MIIIHBIX  paboT He
npeznocTasisieTcs B nepuo ¢ 1 okradps no 30 ampens.

2.9. Pazmep miathbl, B3UMAEMOM C 3asiBUTENIA PU MPEIOCTABICHUN YCIYTH.

VYcnyra npenocrasisieTcs OeCIuiaTHO.

2.10. MakcuManbHBIi CpPOK OXHUJAHUS B OYepedAd MpH I[oJladye 3ampoca o
IIPEIOCTABIIEHUH YCIIYTU U IIPH MOJIyYEHUU pe3ysibTara MpeAoCTaBiIeHUs yCayru cocTtasisger 20
MUHYT.

2.11. MakcumaJibHbII CPOK PETUCTPALIMU 3aIIpOca 3asBUTEINS O MIPEIOCTABICHUN YCIYTH
cocTaBisieT 3 AHs.

2.12. TpeboBaHUS K MECTaM MPEAOCTABICHUS MYHUIIUIIATHHON YCIYT H.

2.12.1. TpeboBanus K pa3MelIeHUIO U O(DOPMIICHHIO TTOMEIIICHUH

[ToMemeHnss AOJDKHBI COAEpkKaTh MecTa Il WHOOPMHPOBAHUS, OXHUIAHUSI U
npuema rpaxiaH.

[lomemeHusa MAOJXKHBI COOTBETCTBOBATh CAHUTAPHO-3MHUAEMUOJIOTHYECKUM
MpaBuiiaM U HOpMaM.

2.12.2. TpeboBaHuss K pa3MemIeHUI0O W O(GOPMIICHHIO BHU3yaJdbHOW, TEKCTOBOM
nHpOpMaIUH.

[Tomenienus AOJKHBI CoAepkKaTh MecTa MHPOPMUPOBAHUS, IPEIHA3HAUYCHHbIE 115
O3HAKOMJIEHMS Tpa)kJJaH ¢ MHPOPMAIMOHHBIMM MaTepuaiaMu. MecTta HHPOPMUPOBAHUS
obopynyroTcs BU3YaJIbHOM, TEKCTOBOM nHpopmanue, pa3zMerniaeMoit Ha
HHPOpMAaLMOHHBIX cTeHJax. K MH(OpManMOHHBIM CTEHJIaM, Ha KOTOPBIX pa3MellaeTcs
nHdOpMaIus, J0IKHA ObITh 0OecTieueHa BO3MOKHOCTh CBOOOIHOTO JOCTYIa TPakIaH.

2.12.3. TpeboBaHUS K 000PYJOBAHUIO MECT OXKUJAHUS

Mecta oxuganus 000pyayroTcs:

-IIPOTHUBOIOXKAPHON CUCTEMOMN U CPEACTBAMH MOXKAPOTYILIECHUS,

-CHCTEMOM ONOBEUIEHHUS O BOSHUKHOBEHUM YPE3BbIYaHON CHTyalUU.

JAns oXuJaHUS TNpHeMa TpaxJaH OTBOAIATCA MecTa, 00OpyIOBaHHBIE
CTYJIBSMU.

B MecTax oxxupaHus UMEIOTCS CPeICTBA AJs OKa3aHUs NEPBOM MOMOIIN.

B nepuon c oktsa0ps mo Maili B MecTax OXHAaHUS pa3sMelaloTcs CHelualbHbIe
HaNoOJbHbIE U (MJIM) HACTEHHbIE BEIIAJIKHU IS OJEHKIBI.

2.12.4. TpeboBanus K NTapKOBOYHBIM MECTaM

Ha Tteppurtopuu, npunerammeidl K MECTOPACIOJ0XKEHUIO AIMUHHUCTpAIUH,
MMEIOTCS MeCTa JIJIsl MapKOBKU aBTOTPAHCIOPTHBIX CPEJICTB.

Ha crosiHke nomkHO OBITH HE MEHEe 5 MAIIMHO-MECT, U3 HUX HE MEHEE OJHOIO0
MecTa - I MapKOBKHU CHEUHAIbHBIX TPAHCIOPTHBIX CPEJACTB UHBAJIUJIOB.

JlocTyn TpakJiaH K MapKOBOYHBIM MECTaM SIBISETCS OECIIaTHBIM.

2.12.5. TpeboBanus Kk 0pOpPMIECHHUIO BX0OJa B 3[JaHUE.

31aHue, B KOTOPOM pacrojiokeHa AJMHUHUCTpALMS, JOJDKHO OBITH 000PYI0BAaHO
OTAEJIbHBIM BXOJOM U1 CBOOOJHOTO JOCTYIA TpakJaH B MOMEIICHHE.



LlenTpanpHblii BXOA B 3maHUe AJMHUHHCTPAIUM JOJDKEH OBITH 000pymoBaH
MHPOPMAIIMOHHONW TaOIMUYKON (BBIBECKOW), colepiKalieil claeayoiny HHpopMamun 00
AIMUHUCTpALUU:

HalMEHOBaHUE;

MECTO HaXOXKJICHUS;

pexuM paboTHI.

2.12.6. TpeOoBanus kK wmecTtam isi UHPOpPMHUpOBAHUS 3asBUTEICH, MOJyYECHUS
MHGOPMAIUH U 3aIIOJTHEHUS HEOOXOAMMBIX JOKYMEHTOB.

Mecta unbopMupoBaHUs, MpeAHAa3HAUYCHHbIE [J1 O3HAKOMJIEHHS TpaxkIaH C
MHGOPMAIIMOHHBIMHA MaTepuagaMu, 000PYIYIOTCS:

- UHPOPMALIMOHHBIMH CTEHIAAMH:

- CTYJIBSMH U CTOJAMU JIJIs1 O()OPMIICHUS JOKYMEHTOB.

Ha uwHbopMaunuMOHHBIX CTEHJaX B MNOMENIEHUSAX, IMpeJHA3HAYCHHBIX
JUTSL IpUeMa TpaxkJaH, pa3MeliaeTcs cieayomas nHpopMaIus:

- pexuM paboThl AJIMUHUCTPAIUH;

- rpadpukm mnpuema TpaxnaaH [7aBoil mocedeHUS M 3aMecTUTeleM [ JIaBwl
aJMUHUCTPALNU, CIIEHUATIUCTAMU AJIMUHUCTPALUU;

- aapeca opUIMATIBHBIX CAaUTOB AnMUHUCTpauuu B ceTu «MHTEpHET»;

- HoMepa TeneoHOoB, (aKcoB, ajpeca FAEKTPOHHOM MOYTHl AJIMUHUCTPAIUH;

- Iepe4yeHb JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBICHUS MYHMIUMIIAIbHON
yCIyTH.

2.12.7. TpeboBaHus K MecTaM IS IpueMa rpaxaaH

[Ipuem rpaxaaH AOKHOCTHBIMM JULAMM (ClenHalucTaMu) AJIMUHUCTpPALUU
OCYIIECTBISAETCS B HOMEIIEHUSIX AJIMUHUCTPALIUU.

Mecto a1 npuema rpaxJaaHuHa J0JKHO ObITh CHA0KEHO CTYJIOM, UMETh MECTO JJIst
HalMCaHUs U pa3MELIEeHUs JOKYMEHTOB, 3asBJICHUM.

2.13. Iloka3arenu JOCTYITHOCTH M Ka4Y€CTBAa MyHULMIIAJIbHON YCIyTH.

2.13.1. Tloka3zaTenu AOCTYITHOCTH MYHUIIUIATILHON YCIIyTH:

WHbopMHPOBAHHOCTH MOTPEOUTENS O TMOJIYYEHUH YCIYTH:

- 0 COJIepXKaHUH YCIIYTH;

- 0 MOPSAJIKE U YCIOBUAX MOJIyUEHHs! YCIyTH (BKIIIOYasi HEOOXOMMBbIE TOKYMEHTBI);

- 0 IpaBax Ha MOJIyYE€HUE YCIyTH.

KomdopTHOCTb 03KuAaHUS YCIIyTH:

- OCHAILIEHUSI MECTa 0XKUJIaHUS;

- rapaepoo;

- CAHMUTAPHO-TUTMEHUYECKHE YCJIOBHSI MOMEUIEHUS (OCBEUIEHHOCTh, IPOCTOPHOCTb,
OTOIJICHHE U YUCTOTA BO3/1yXa);

- 3CTeTHYECKOoe 0(hopMIIEHHE.

KomdopTHOCTb NONTydeHUs yCIYyTH:

- TEXHUYECKasi OCHAILIEHHOCTb;

- CaHUTAPHO-TMUTMEHWYECKHUE YCJIOBUS MOMEIICHUs (OCBEIIEHHOCTh, MPOCTOPHOCTD,
OTOIUICHHE U YHCTOTA BO3TyXa);

- 3CTeTUYECKoe 0(OpMIICHHE;

- KOM(OPTHOCTH OpPTraHU3aLIUU TIpOLECcca.

OTHoIIEeHUE MTepCOoHaIa K MOTPEOUTEIIO YCIYTH:

- BEXKJIMBOCTb;

- TAKTUYHOCTb;

- OT3bIBUUBOCTD.

HenocpencTBeHHas OCTYHOCTh OKa3bIBAEMOW yCIyTH:

- nHpopManroHHast (00beM, HOCUTENH, BOCIIPUHUMAEMOCTb );

- (huHaHCOBAas (LI€HBI, YCIYTU U JTOTIOJHUTEIbHBIE U3/IEPKKH);

- TeppUTOpUaIbHas (TPaHCIIOPTHAS U I11aroBasi);

- (huznueckast (ma”ychl, TUQTHI, peXUM pabOThI).

Bo3moxxHOCTE 005kaioBaHus EHCTBHIA ITEpCOHAIA:



- IMEI0TCH;

- U3BECTHBI;

- TOCTYITHBI.

2.13.2. Tloka3arenu KkauecTBa MyHULIMIIAIILHOM YCIIyTH:

Bpewms1, 3aTpaueHHO€E Ha MOJIly4eHHEe KOHEUHOro pe3ysbTaTa yClIyru (OnepaTUBHOCTD):

- Ha NOJATOTOBKY HEOOXOAUMBIX JOKYMEHTOB;

- 0XKMJIaHUE YCIIYTH;

- HEMIOCPEJICTBEHHOE NIOJyUYEHUE YCIYTH.

KauecTBO conep:kaHus KOHEYHOTIO pe3yJibTaTa yCIIyIH:

- COOTBETCTBUE CTaHJAPTY U 3aIpocaM MOTPeOUTENEH;

- Ipo¢eccroHaIbHasi FPaMOTHOCTh IIEPCOHAA.

2.14. Wuble TpeOOBaHUS, B TOM YHCIE YYUTHIBAIOLIME OCOOCHHOCTH IPEIOCTABICHUS
MYHULUUOAIBHOW ~ YCIyTM B~ MHOTOQYHKIMOHAIBHBIX  LEHTpax  MPeAOCTABICHMS
rOCYJapCTBEHHBIX ¥ MYHUIIUIAIBHBIX YCIYT ¥ OCOOCHHOCTH MPEIOCTABICHUS MYHHIIUIIATBHON
YCIIyTH B 3JIEKTPOHHOMN (hopMe.

2.14.1. AxMuHUCTpaTUBHBIE ACUCTBUS CIEUUATUCTOB AJIMUHUCTPAIIUU, OTBETCTBEHHBIX
3a NPEeAOoCTaBICHUE MYHULUINAIBHON YCIYTH, NPEAYCMOTPEHHBIE HACTOSILUM PETrJIaMEHTOM,
MOTYT IpenocTaBiAThcs Ha 6aze M®PL| Ha OCHOBaHMM MOANMCAHHBIX COTJIAILIEHUH.

2.14.2. OOecneyeHue BO3MOXHOCTH TIOJYyYCHHUS 3asiBHTCISIMH HMHGOPMAIUH O
IPEIOCTABIAEMON MYHMLIMIAIBHOW yciyre, ¢GopM 3asBIEHMM UM HUHBIX JOKYMEHTOB,
HEOOXOAUMBIX IS TTOJIyYeHHUs] MyHUIMIIAIbHON YCIYTH B 3JIEKTPOHHOM BHJIE HAa OHUIHATIBHOM
caiite Anqmunuctpauuu Ilogdepe3ckoro cenbCKoro MmoceiaeHus, Ha MopTaje rocyAapCTBEHHBIX
yeayr HoBropozackoit obmnactu no ajapecy: http:/pgu.nov.ru; B dpenepanbHON rocyaapCTBEHHOM
nH(popMalnoHHON cucteme «llopTan rocy1apCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT (PYHKIMIT)»
(www.gosuslugi.ru).

3. Cocras, 10cj1€10BATEJILHOCTD U CPOKH
BBINOJTHEHUS] A AMUHUCTPATUBHBIX Npoueayp (aelcTBuii), TpedOBaHUS
K NMOPSIAKY X BBINOJHEHHUs, B TOM YHCJ¢ 0COOCHHOCTH BbINOJTHEHHUS
aIMUHHUCTPATHBHBIX NPouUeAYP (AeHCTBHIT) B 3JIeKTPOHHOU dopMe

3.1 IlpenocraBieHue MYyHMLIMNAIBHOW YyCIYrM BKJIIOYaeT B cels  cleayromue
aIMUHUCTPATUBHBIE IPOLEAYPHI:

a) pUEM 3ampoca;

0) mNpUHATHE pelIeHHs O NPEJOCTaBIEHUU MYHULMINAIBHOW ycioyru jaubo o
HENPEJOCTAaBICHUN MYHHULIMINAJIBHONW YCIYTH II0 OCHOBAaHUSM, YKa3aHHbIM B IyHKTE 2.8
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

B) BbIaya pa3pelieHuss Ha NPOBEIEHUE 3EeMJISIHBIX pPabOT MM YBEIOMJICHHS O
HEIPEAO0CTAaBICHNA MYHULIUITAJIbHON YCIIYTH.

3.2 AAMMHHCTPaTHBHYIO NPOLENYPY, NPEAYCMOTPEHHYIO IOIIYHKTOM «a» IyHKTa 3.1.
HACTOALIEr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA UCTIOIHSIOT CIELUATUCThl AAMUHUCTPALIUY.

3.3 AIMUHHCTpAaTUBHBIE MPOLENYPHl, MPEIYCMOTPEHHBbIE MOANYHKTAMU «O0» M «B»
nyHkrta 3.1. HacrosAmero AJMHHUCTPATUBHOIO PETJIAMEHTA, HCIIOJIHAOT —CIEHUAIUCTHI,
JOJKHOCTHBIE JIMIIa A IMUHUCTPALIUH.

3.4 Onucanue nMocineA0BaTeNbHOCTH JIEHCTBUI MPH MPEIOCTaBIEHUU TOCYAapCTBEHHOMN
ycayru mnpuBefieHO B biok-cxeme (mpuioxenue Ne3 k HacTosmeMy AJIMHUHUCTPATHBHOMY
peryiaMeHry).

3.5 TlopsioK OCyIIECTBIECHHS B JIEKTPOHHOU (popMe, B TOM YHUCIIE C UCHOIb30BAHUEM
dbenepaibHOM ~ TOCYAApCTBEHHOW  WH(POPMAIIMOHHON CHCTEMBI «Enusblii  mopTai
TOCYJapCTBEHHBIX M MYHMIHMNAIBHBIX ycayr ((QyHKIUIT)», OTIENbHBIX aIMHHUCTPATHUBHBIX
Ipouenyp.

3.5.1 MWudopmamuss o mnpaBwiax —IPeJOCTaBICHUS  MYHHUIMIAIBHON  YCIyru
IpEeIOCTaBIeHUsT MO OOpalleHusM 3asBUTENIed pa3MelleHa Ha OQUIMaIbHOM caiiTe
AnmunucTpanuu nocenenus B cetu «MHTepHer» u Enunom noprane.


http://pgu.nov.ru/
http://www.gosuslugi.ru/

3.5.2 llomauya 3asBHUTENEM 3ampoca B AJIEKTPOHHOW (opMe OcCyIlecTBIsSeTCs 4depes
OpUITMATBHBINA cCalT AJIMUHUCTpAIUK MoceneHus B cetu « aTepHeT» nin Enunbiii moprait.

3.5.3 Undopmanus o xoae NpeaocTaBIeHUs] MyHULIUIIAIbLHONW YCIYTH MPEI0CTaBISIEeTCS
Ha oQUIMaILHOM caiiTe AIMUHUCTpauuu nocenenus B cetu «MHtepHer», Ennnom noprane u
1o teieoHaM, yKazaHHBIX B pasjese 1 HacTosero A IMUHUCTPATUBHOTO periiaMeHTa.

3.5.4 Ilpuem 3anpoca.

3.5.5 OcHoBaHMeM [Ji1 Hayajia MNPOUEAYypbl MPEAOCTABICHUS MYHUIIMIAIBHOW YCIyTH
ABJIIETCS MOJY4YEHHE U perucrpauus AJMHUHUCTpauuen noceneHus 3amnpoca. Iloctynusmmii B
AJIMUHHCTPALMIO TIOCEJIEHUS 3alpoC PETUCTPUPYETCS OTBETCTBEHHBIM 34 PETUCTPALUIO
KOPPECIOHJICHIIMU JIMLIOM, M HampabisieTcss ['7aBe cenbckoro mnocenaeHus. l1aBa celbCcKoOro
MIOCEJICHHUS] OTIHCHIBAET M IEpPEJaeT 3alpoc B MOPAJIKE ACIONPOU3BOACTBA CHELUATUCTY
(IOKHOCTHOMY JIUIY) AJIMUHUCTPALIMK MOCEIEHUS — UCTIOIHUTEIIO 10 3a1pocy.

MakcumanbHbli CpPOK HANpPABJICHHUS 3apErUCTPUPOBAHHOIO 3alpOCa  HMCHOJHUTEIIO
3ampoca — OJUH pabovHii ICHb.

3.6. IlpunsATHE pemICHHs O TMPEJOCTABICHUH MYHHIIMIAIBHOW YCIyru Jubo o
HENPEJ0CTaBICHUN MYHUIIMNIAIBHON YCIYTH.

3.6.1. OcHoBaHueM [yIsi Hayana OPOLEAYpbl MPUHATUS PELICHUS O NPEIOCTaBICHUHU
MYHULIMNIAJBHOW yCIyru Ju00 O HENpeNoCTaBICHUH MYHHULIMIAIBHOW YCIYyTU SBISETCS
MOCTYIJIEHUE 3aIpOca UCIIOJIHUTEIIO T10 3aIpocCy.

3.6.2. VcnonHuTens 1O 3ampocy MPOBEpsieT IOCTYNUBIIMN 3ampoc Ha MpeaMeT
OTCYTCTBHSI OCHOBAHMM JIJIs1 HENIPEAOCTABICHNSI MYHULIUIIAIbHON YCITYTH.

3.6.3. B cnyuae, ecnu OCHOBaHMS MJii HENPEJOCTABICHHUS MYHHUIMIAIbHON yCIyru
OTCYTCTBYIOT, HCIIOJHUTENb MO 3alpocy MPUHUMAET pEeUIeHue O MPEeJIOCTaBICHUU
MYHULIMTNIAJIbHOW YCIYTH.

3.6.4. B ciyuae, ecnu MyHULUIIAJIbHAs yclIyra HE MPEIOCTaBISAETCS, UCHOJHUTEINb 10
3a1pocy TOTOBUT YBEAOMIIEHHE.

3.6.5. YBenomieHue JOHKHO COAEPkKATh NPUUYUHBI HENPEAOCTABICHNUS MYHULIUIIAIbHON
YCIIYTH.

3.6.6. VYBenomieHHEe NEPENACTCsl HCHOJHUTENEM [0 3ampocy Ha noanuck [ase
CEJIbCKOTO IocesieHus. ['1aBa cenbCcKoro noceaeHus NOAMUCHIBAET YBEIOMIIEHHE, KOTOPOE MOCIIe
PETUCTPALIMY B YCTAHOBJICHHOM IOPSAIKE HAIPABISETCS 3asBUTEINIO.

3.6.7. MakcuManbHBI CPOK NPUHATUS PEIICHHUS O MPEJOCTaBICHUH MYHMIIMIAIbHON
yCcIayru b0 O HENpeAOCTaBI€HHMM MYHHULMNAIBHOW YCIYI'M COCTaBiseT 3 pabouux MAHA,
CJIEIYIOIINX 3a JHEM PETUCTPALMU 3a1poca B AJIMUHUCTPALIUHU TTOCETIECHHUS.

3.7. Pe3ynpTraToM MCIONHEHHS aJIMUHUCTPATUBHON NPOLEAYPHI NPHUHSITHUS PELICHUS O
MPEIOCTABIEHUN MYHULUMIIATBHON yCIyru 00 O HENpPEIOCTaBIEHUH MYHULIMIIATbHON yCIyTU
ABJIAETCS:

-YyCTaHOBJIEHUE  HUCIOJHUTEJIEM IO  3alpocy  OTCYTCTBHUS  OCHOBaHMM  id
HENPEJ0CTaBIECHUSI MyHULIUIIAIBHON YCIYTH;

-yBEJIOMJICHHE, CO/IepKalle MPUYMHBI HEMPEJOCTABICHHUS MyHUIIUIIAIIBHOMN YCIIYTH.

3.8. IlpuHsATHE peueHus 0 NPeaOCTaBIEHUN MYHULUIIAIBHON YCIyTH IPH JIMKBUAALNA
aBapuif Ha 00beKTax JKU3HEO0OeCIeUeHHUs.

3.8.1 MyHununanbHas yciayra JJisi MIPOU3BOJACTBA 3€MJISIHBIX pabOT NpU JUKBUAALUU
aBapHM MPEJOCTaBISIETCA B TEYEHUH BCEro Iroia;

3.8.2 MyHununanbHas ycilyra Ipu aBapusax (TOBPEXIEHUSAX) Ha MOJI3EMHBIX
WH)KEHEPHBIX CeTAX, TPeOYIImUX HEMENJICHHOTO YCTpaHEHHUs, pasperieHue (opaep) Ha
IPOM3BOJICTBO  3€MJISTHBIX  paboT odopmisiercs mocie Havyala JMKBUAALMU — aBapuu
(moBpexJeHus) B TeueHue 2-X paboumnx JHEN co THS oOHapyKeHUs aBapuu (MOBpexkAeHUs ) Oe3
IIPEIOCTABIICHUS 3asBJICHUS B aipec AIMUHUCTPALUU TIOCETIEHUS.

3.9. IloaroroBka paspemieHusi (opaepa) Ha TMPOW3BOJACTBO 3EMIISTHBIX paldOT WU
YBEIOMJIEHHMSI O HENPENOCTAaBICHUM MYHHUIMINAIBHOM YCIYIM IO OCHOBAaHUSAM YKa3aHHBIM B
MyHKTe 2.8 HacToALEero AAMUHUCTPATUBHOIO PETJIaMeHTa, AJIs MPEIOCTABICHUS 3asBUTEIIIO.



3.9.1. OrcyrcTBME OCHOBAaHMH Il HENPEIOCTABICHUS MYHHIIUIIAIBHON YCIyTH,
MPEIyCMOTPEHHBIX TYHKTOM 2.8 HACTOSIIEro AJMHUHUCTPATUBHOTO pEriiaMeHTa, SBISETCS
OCHOBaHHUEM JJIsl IOJITOTOBKU Pa3pelIeHHs Ha POBEJCHUE 3eMIIIHBIX PalboT.

3.9.2. UcnonnuTensb Mo 3ampocy nepenaeT paspelieHue Ha MOJNUCh [J1aBe CelnbCKOro
MOCEJICHHUSI.

3.9.3 JIomKHOCTHOE JIMIIO MOAMMCHIBAET pa3pelieHrne Ha MPOU3BOICTBO 3eMIISTHBIX PadoT.

3.9.4 VcnonuuTens MO 3arpocy nepenaeT MoAMUCaHHOe pa3pelleHue Ha MPOU3BOJCTBO
3eMJISTHBIX PaboT IS NanbHEHIeH perucTpaliuy ¥ HAIIPABJICHUS 3asiBUTEITIO.

3.9.5 MakcuMabHBIN CPOK UCIIOJHEHUS MPOIEAYPHI, 1eCATh pab0OUnX JHEH, CIeIyIONIne
3a THEM PETHCTPAIUH 3a1poca B AIMUHUCTPAIIMU TTOCEIICHUSI.

4. ®opMbI KOHTPOJISI 32 UCIIOJIHEHHEeM AIMUHUCTPATHBHOIO perjiaMeHTa

4.1. TlopsaaoK OCYIIECTBIEHHUS TEKYLIEro KOHTPOJIA 3a COONIOJEHUEM U HCIOJIHEHUEM
OTBETCTBEHHBIMHM JOJDKHOCTHBIMU JIMIIAMM IIOJIOKEHUH pErjiaMeHTa M HMHBIX HOPMaTHBHO-
IIPAaBOBBIX AKTOB, YCTAaHABIMBAIOIIKUX TPEOOBAHUSA K MIPEJOCTABICHUI0 MyHULIUIIAIBHONW YCIIyTH,
a TaKKe MPUHATHEM MU PELLEHUI.

4.1.1 Texkymuii KOHTPOJb 3a COOJIOJAEHHWEM U UCIOJIHEHUEM CIelHaIuCTaMU
(1OJKHOCTHBIMM  JIMLIAaMK) AJMUHUCTpPALMU TIOCEJIEHUsI TpeOOBaHUN AJMUHUCTPATUBHOTO
periaamMeHTa U MHbIX HOPMaTUBHO-IIPABOBBIX aKTOB, PETYJIUPYIOIUX OTHOLIEHUS, BOSHUKAIOIINE
B CBSI3U C IIPENOCTABJIEHUEM MYHHUIMNAIBHOM YCIyrd, OCYLIECTBISIIOT — [J1aBa cesbcKoro
IIOCEJICHUS, 3aMECTUTENb [ 1aBbl aIMMHUCTPALIMK €KEIHEBHO.

4.1.2 Texyuuii KOHTPOJIb OCYLIECTBIISIETCS IIyTEM MIPOBEIEHUS IPOBEPOK COOIIOCHUS U
VCIIOJIHEHUS CIELMAIUCTAMM TIOJO0XKEHUM HACTOSIIEro AJIMUHUCTPATUBHOIO pEIJIAMEHTa U
MHBIX HOPMAaTHUBHO-NPAaBOBBIX AaKTOB, YCTAHABIIMBAIOIIMX TPeOOBaHUS K IPEJOCTABICHUIO
MYHULIMIIAJILHOU YCITyTH.

4.2 TlopsnoK ¥ NEPUOAMYHOCTH OCYIIECTBIEHUS IJIAHOBBIX M BHEILJIAHOBBIX IPOBEPOK
IOJIHOTHI M Ka4eCTBa MPEAOCTABICHUSI MyHULIUNIAIILHOW YCIYT'H, B TOM YHCIIE TOPSIOK U (POPMBbI
KOHTPOJIS 3a MOJTHOTOW M Ka4eCTBOM IIPEJOCTABIECHUS MyHUIIUTIATbHON YCIYTH.

4.2.1 KoHTposb 3a HCIOJHEHHEM M KadeCTBOM IPEJOCTABICHUS CIENUAINCTaMU
MYHUIIMIIAJIBHOW YCIYTH OCYHIECTBIIIETCS B (popmax IMpOBEEHUs IMPOBEPOK M PaCCMOTPEHUS
*Kanob Ha AeicTBus (Oe3eCTBHS) CIICIIUATNCTOB.

4.2.2 IlpoBepku MOTYT OBITH TJIAaHOBBIMU M BHEIUIAHOBBIMU. [10psSA0K U epHOIUYHOCTh
OCYILIECTBJIEHUS IIJIAHOBBIX IPOBEPOK yCTaHaBIMBaeTcsa | naBol cenbckoro moceneHus . llpu
IPOBEPKE MOTYT pacCcMaTpUBaThCS BCE BOINPOCHI, CBSI3aHHBIE C IPEJOCTABIECHUEM
MYHHULIMIIAJIBHOW  YCIYTM WM  OTAEIBHBIM  BOIPOC, CBS3aHHBIA C  IPEIOCTABICHUEM
MYHUIIMNIAJIbHON yeyru. [IpoBepku Takke MOTYT MPOBOJUTHCS IO KOHKPETHOM kaio0e.

4.2.3 BHennaHOBBIE NPOBEPKH IPOBOIATCS B CBA3M C IPOBEPKOM YCTpaHEHHUsS paHeEe
BBISIBJICHHBIX HapYIICHUH, a TaKKe B CIydasX NOJy4YeHHs >kano0 Ha aeicTBus (Oe3neicTBHs)
CIEUAJINCTOB.

4.3 OTBETCTBEHHOCTh JOJDKHOCTHBIX JHUIl AJIMAHHUCTPAIIMU CEIIbCKOTO TOCEJICHUS 3a
peumieHuss M jAedcTBUs (Oe3neiicTBuE), NMpPUHMMaeMble WM OCYLIECTBISEMbIE UMH B XOJle
MIPEIOCTABIEHUS! MYHULIUIIATbHON yCIYTH.

4.3.1 [omxHOcTHBIE nuUa AJMMHHUCTpPAllUM CEIbCKOTO IIOCEJIEHHS, BUHOBHBIE B
HapyIIEHUH YCTaHOBJIEHHOI'O MOPSAJKAa PacCMOTPEHHUs OOpaIleHMi Ipa)kAaH, MPHUBJIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanny.

4.4 TpeboBaHHs K MOPAIKY U (OpMaM KOHTPOJISI 32 MPETOCTABICHUEM MYHHITUIATBHOMN
YCIYTH, B TOM YHCJIE€ CO CTOPOHBI TpakJaH, UX 00beIMHEHUN 1 OpraHu3alui.

4.4.1 KoHTposb 3a TPENOCTAaBIECHWEM MYHHUIMIAIBHOM YCIYIM CO CTOPOHBI
YIIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIMII AJIMHHHMCTPALMU CEIbCKOTO IOCENICHHUS JOJDKEH OBbITh
MOCTOSTHHBIM, BCECTOPOHHUM U OOBEKTUBHBIM.

4.4.2 KoHTpOJb 32 XOA0M PAacCMOTPEHUSI OOpAIIeHUH MOTYT OCYIIECTBIIATH UX aBTOPHI
Ha OCHOBaHUHU:

-YyCTHOM MH(OpMaluy, MOJYyYEHHOH MO CIpaBOYHOMY TelnedoHy AJIMUHHUCTpALUU
CEJIBCKOTO MOCEIICHUS;



-UH(pOpMAINH, TOTYYEHHON U3 AJIMUHUCTPALIMU CEJIHCKOTO MOCETICHHS MO 3aIpocy B
MUCHhMEHHOW WIJIH AIIEKTPOHHOU (hopMme.

5. locyneOHblii (BHeCy1eOHbIN) MOPSAAOK 00:KaJ10BaHUsI PellIeHN U el CTBUH
(0e3neiicTBUIl) OpraHa, NpeaoCTABJAIOIIEI0 MyYHHIIUNIAJIBLHYIO YCJIYTY, a TAKKe
AOJI’KHOCTHBIX JINL, MyHUIMIIAIbHBIX CJIYKALIAX

5.1. TIpenmer nocymeOHOro (BHECYAeOHOro) OOXKAJIOBAHMS 3asSBUTEIEM PCIICHUNU U
neiictBuil (Oe3neiicTBUS) opraHa, NPEAOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIyry, a Takke
JIOJKHOCTHOTO JIMLA, MYHULIMIIAJBHOTO CIIYXKAaIETo.

3asBUTEIb MOXKET 00OPATUTHCS € KaJTOO0O0H, B TOM YHUCIIE B CIACIYIOIUX CIIyqasx:

1) HapyumieHue cpoka perucTpaluy 3ampoca 3asBUTENST O IMPEAOCTaBICHHUU
MYHHULUIIAJIBHON YCIyTH;

2) HapylIeHHUE CPOKA MPEIOCTABICHUSI MyHULIUNIATbLHON YCIYTH;

3) TpeboBaHue y 3asBUTENS IOKYMEHTOB, HE TPEAYCMOTPEHHBIX HOPMAaTHBHBIMHU
npaBoBbIMM  akTamu  Poccuiickoit  ®enepanuy, HOPMATUBHBIMU  IPAaBOBBIMU  aKTaMU
HoBroponckoit o00macti, MyHUIHMNAIbHBIMH TPAaBOBBIMH aKTaMH Ui TNPEIOCTABICHUS
MYHULUIIAJIBHON YCIYyTH;

4) oTka3 B IpUEME JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPHIX IPETYCMOTPEHO
HOPMAaTUBHBIMU TpaBOBbIMH akTaMu Poccuiickoir ®denepanuy, HOPMAaTUBHBIMU IPABOBBIMU
aktamu HoBropojckoit 061acTi, MyHULIMIIAIbHBIMU NIPABOBBIMU aKTaMH Ui MPEJOCTaBICHUS
MYHUIUIIAJIBHON YCIYTH, Y 3asBUTEIIS;

5) OoTka3 B MPEIOCTABICHUH MYHHUIIMNAIBHOM YCIYTd, €CIM OCHOBAHHUS OTKaza HeE
MpeyCMOTPEHb! (efepaabHbIMA 3aKOHAMHU U TMPUHSATHIMU B COOTBETCTBHM C HMMH HHBIMHU
HOPMAaTHUBHBIMU MpPaBOBbIMU akTaMu Poccuiickoil ®enepanny, HOPMATUBHBIMH IPAaBOBBIMU
aktamu HoBropojckoii 0061acTi, MyHHIIMITATEHBIMUA ITPABOBBIMU aKTaMHU;

6) 3aTpeboBaHMe ¢ 3asBUTENS MPU IPEIOCTABIECHUN MYHUIMIAIBHON YCIyTH IUIaThl, HE
NpPEeAyCMOTPEHHOM  HOPMATUBHBIMM  IpPAaBOBBIMHM  akTaMu  Poccuiickoini ~ Depnepauuu,
HOPMAaTUBHBIMM  IPAaBOBBIMU  aKTamMu PecnyOiuku — bamkoprocrtaH, MyHHULMINAIbHBIMU
MIPaBOBBIMH aKTaMU;

7) OTKa3 opraHa, MpPeIOCTaBJIAIOIIEr0 MYHUIIMNAIbHYIO YCIYTy, JOHKHOCTHOTO JIMIIA
Oprasa, IpeIoCTaBIIIOIEr0 MyHUIIMIIAJIBHYIO YCIYTY, B UCIIPABICHUH JOIYIIEHHBIX OIEYaTOK
U OIMOOK B BBIAAHHBIX B PE3YyJbTaTe MPEAOCTABICHHUS MYHULUNAIBHON YCIYIM JOKYMEHTax
1100 HapyllleHHe YCTaHOBIEHHOIO CPOKa TaKUX UCTPABICHUH.

5.2. O6mue TpeboBaHMS K MOPSAKY MOJAYH U PACCMOTPEHHUS HKAJIO0BI.

5.2.1 XKanoba nopaercst B MMCbMEHHOM (popMe Ha OyMa)KHOM HOCHTENE, B 3JEKTPOHHOM
dbopme B AIMHUHHCTpPALUU CEIBCKOTO Tocenenus. KamoObl Ha perieHusi, mpuHsThie [ aBoi
aIMUHMCTPALNY, MPENOCTABIIAIOIIEH MYHULIMIIAIBHYIO YCIYTY, MOJAIOTCA B AJMHUHHUCTPALIUIO
MYHULIMTIIAJIBHOTO paiiloHa Byp3sHCKHII pailoH.

5.2.2 ’Kano6a mokeT ObITh HampaBiIeHa M0 MoYTe, Yepe3 MHOrO(YHKIIMOHATBHBIN IIEHTD,
C  HUCIOJIb30BaHMEM  HH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHOW  cetu  «VHTepHETY,
OUIMATEHOTO caifiTa opraHa, MPEAOCTABISIONIET0 MYHUIIMTIANBHYIO YCIYTY, €IMHOTO TopTaa
rOCy/IapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT, MOPTala TOCYJapCTBEHHBIX YCIYT PECIyOIUKH 1O
anpecy: http://pgu.bashkortostan.ru, a Taxxke MOXeT OBbITb NPHUHATA MPU JUYHOM IpHEME
3asiBUTEIIS.

5.2.3 ’Kanoba nomkHa coepxKarb:

1) HanMeHOBaHME OpraHa, MPeJI0CTABIISIONIEr0 MYHUIIUTIAIBHYIO YCIYTY, JOIKHOCTHOTO
JMIIa OpraHa, TMpPeJOCTaBISIONIEr0 MYHHIMIAIBHYIO YCIyry, JH00 MYyHHIMIIAIBHOTO
CITY KaIIeTo, PEIICHUs U IeUCTBH (0€3/1eMCTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UM, OTYECTBO (IOCTEeIHEE - IPU HAIMYHMH), CBEJICHUS O MECTE KUTEIbCTBA
3asgBUTENS - GU3NYECKOTO JINLa JM00 HAMMEHOBaHUE, CBEICHUS O MECTEe HaXOKJCHUS 3asBUTENs
- IOpUIMYECKOrO JIUIa, a TakKe HoMep (HOMepa) KOHTakTHoro tenedoHa, aapec (axpeca)
AIIEKTPOHHOM MOYTHI (IIPU HAIWYUM) U MTOYTOBBINA a/ipec, 0 KOTOPBIM JI0JKEH OBITh HalpaBiieH
OTBET 3asIBUTEIIIO;



3) cBenenus 00 o0OOXKamyeMbIX peEIIEHUAX U JelcTBHAX (Oe3neicTBUM) oOpraHa,
IIPEIOCTABIISAIONIEr0 MYHUIIUIIATIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA OPTaHa, PEA0CTaBIISIOIIETO
MYHUILIUIIAJIBHYIO YCIYTY, TH00 MyHUILIUIIAIBHOTO CITYXKAaIllero;

4) 10oBOXbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEJb HE COIVIACEH C PEIIEHUEM U JEHCTBUEM
(Oe3nelicTBUEM) OpraHa, MPEAOCTABISIIOIIETO MYHHUIMIAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA
Ooprata, HpeOCTABIIIONIETO MYHUIMIAIBHYIO YCIYry, JTUOO MYHHMIMNAIBHOTO CITYXKAIlero.
3asiBUTENIEM MOTYT OBbITh MPEACTABICHBI JOKYMEHTHI (MPU HAJIMYHMH ), TOATBEPKIAIONINE T0BOIbI
3asgBUATEIS, TU00 UX KOIIUH.

5.2.4 Kamnoba, mocTynuBImias B OpraH, IMPEAOCTaBISIONIMN MYHHIIUIAIBHYIO YCIYTY,
NOJJIEKUT  PACCMOTPEHMIO  JODKHOCTHBIM — JIMIIOM, HAJEJIEHHBIM IOJHOMOYMSAMH IO
PacCMOTPEHHIO kKajlob, B TEUEHHE NATHAALATH pabo4yMX JHEW CO JIHA ee PEerucTpaluu, a B
ciydyae OOKaJlOBaHUS OTKa3a OpraHa, MPeIOCTaBISIONIEr0 MYHUIUNAIBHYIO — YCIYTy,
JOJKHOCTHOTO JIMIIA OpraHa, NpPeJOCTaBISIONIEI0 MYHUIUNANbHYIO YCIyry, B IpueMe
JIOKYMEHTOB y 3asBUTEJIS TUOO B UCIIPABICHUH JIOMYIIEHHBIX OMEYaTOK U OIIMOOK WM B CIIydae
00>KaJloBaHUsl HApPYILIEHUS YCTAHOBJICHHOTO CPOKAa TaKUX HCIPABICHUM - B TEYCHHE MATH
pabouux aHeil co nHs ee peructpauuu. [IpaButenscTtBo Poccuiickoit ®denepanuu BIpaBe
YCTaHOBUTH CIIy4au, IPU KOTOPBIX CPOK PACCMOTPEHUS KAIOObI MOXKET ObITh COKpAILIEH.

5.2.5 [Tlo pe3ynbTatam paccCMOTpPEHHUs KajloObl  OpraH, MPEIOCTABISIONIUN
MYHUILIUNIATIBHYIO YCIYTY, IPUHUMAET OHO U3 CIEIYIOIINUX PEeUICHUI:

1) ynoBnerBopsier kanoOy, B TOM 4Hcie B (OpMe OTMEHBI HPUHSATOTO PELICHHS,
MCIIPABIIEHUS JOMYIIEHHBIX OPraHOM, IPEIOCTABISIONIUM MYHULIUIIATBHYIO YCIYTY, ONEYaTOK U
OmMOOK B BBIAAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIUIAIBHOW YCIYTH JOKYMEHTaXx,
BO3BpaTa 3asBUTENIO JEHEKHBIX CPEJICTB, B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHUBHBIMU MpPAaBOBbIMU akTaMu Pocculickoit ®enepannu, HOPMATUBHBIMH MPABOBBIMU
aktamu PecnyOnuku bamkoproctaH, MyHHIIMITaTbHBIMUA MPABOBBIMU aKTaMH, a TaKKe B MHBIX
dopmax;

2) OTKa3bIBACT B YAOBIETBOPEHUU HKATOOBI.

5.2.6 He no3aHee Hs, CIEAYIOLIETO 3a AHEM INPUHSATHS PELICHUS, YKa3aHHOIO B IIYHKTE
5.2.5. HacrosIIero pasnena, 3asBUTENIO B NMHUCbMEHHON (opMe M MO KeNaHWIO 3asBUTENS B
AIIEKTPOHHOM (opMe HarpaBisieTcs MOTHBHUPOBAaHHBIM OTBET O pe3yjbTaTaX pPacCMOTPEHUS
KaJoOBlI.

5.2.7 B cnydae ycTaHOBIEHHUS B XOJ€ WU MO pe3yiIbTaTaM PacCMOTPEHMsS KanoObl
IIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO IMPABOHAPYUICHMSI WIHA NPECTYIUIEHUS JOJKHOCTHOE
JIUI0, HAJIEJIEHHOE MOJIHOMOYHSIMH 110 PACCMOTPEHMIO Kalo0 B COOTBETCTBUM C MYHKTOM 5.2.1.
HACTOALLIETO pas3fella, HE3aMEIJIUTENIBHO HaIpaBiIAeT MMEIOIIMECS MaTepualbl B  OpPIaHbI
POKYpPATYPHI.

5.3. OOpaiieHusi 7Ull, HE SBISIOMIMUXCS 3asgBUTENSIMHU (JIULIaMU, OOpATHBIIMMHUCA C
3apocoM O MPEJOCTABICHUN MYHHUIMIIAIILHOW YCIyTH), PACCMaTPUBAIOTCS B MOPSIIKE U CPOKH,
ycraHoBieHHble PenepanbHbIM 3ak0HOM OT 2 Mast 2006 N 59-@3 "O nopsake paccMOTpeHHus
obparmenuit rpaxxaan Poccuiickoit @enepanun.



ITpunoxxenue Ne 1
K  AJIMUHUCTpaTMBHOMY  pErjaMeHTry 1o
IPEJOCTABICHUI0  MYHHLIMIAIBHOW  YCIIyTH
«Bblmaua  paspemieHMs Ha  IPOU3BOACTBO
3eMIISIHBIX paboT»

OBA3ATEJbBCTBO

A,

b

O0s3yr0Ch  cOONIOIaTh TIPaBHUJIa OPraHU3allMK TPOM3BOACTBA 3EMISTHBIX Pa0OT B CEIBCKOM

IIOCCJICHUU

CCJIBCOBCT.

[ToaTBepkmaro, YTO JaHHBIA  OOBEKT

NOJHOCThIO OoOecreueH HEoOXOAWMBIMH —Marepuaiamu, pabouell CWIOH W NPOEKTHOU
JNoKyMeHTanuei. Bce paboThl 10 BOCCTAHOBIIEHUIO PAa3phITOA TEPPUTOPUH, JIOPOKHOTO
HOKPBITUS. U OOBEKTOB OJIArOYCTPOMCTBAa 00S3yIOCHh BBIIIOJHUTH B YCTAHOBIICHHBIE B OpIEpe

CPOKH.

3a HEBBIOMHEHHE OOS3aTENBCTB IO HACTOSIIEMY OpAEpY S HECYy OTBETCTBEHHOCTH B
COOTBETCTBUM € 3aKOHOJaTeIbcTBOM Poccuiickoit denepannu.

OTBETCTBEHHBIN 32 TPOU3BOJICTBO PabOT

( ®HO, noamuce)

«_» 201 .
CayxeOHble OTMETKH
Opaep Ne JEUCTBUTENCH MO « 201 r.
PYKOBOJUTEIb
(moamucek)
Opaep Ne OPOJJIEH 10 «__ » 201 r.
PYKOBOJUTEID
(moamucek)
Opnep Ne MPOJIEH 10 «_ » 201 r.
PYKOBOJUTEID
(moamuce)
Opaep Ne 3aKPBIT € » 201 r.

I[OpO)KHOG IMMOKPBITUC U SJICMCHTBI 6naroyCTp01710TBa BOCCTAaHOBJICHBI ITOJTHOCTBIO.

PYKOBOJIUTEID

(moamuce)

MII




ITpunoxxenue Ne 2
K  AJIMUHUCTpaTMBHOMY  pErjaMeHTry 1o
IPEJOCTABICHUI0  MYHULMIAIBHOW  YCIIyTd
«Bblmaua  paspemieHMs Ha  IPOU3BOACTBO
3eMIISIHBIX paboT»

3AABKA
HA MNOJNYYEHME PABPEINEHWS (OPOEPA) HA NPOM3BOJCTBO 3EMIISIHBIX PAEOT

1. OpraHmsaumusa, OPOU3BOOUTEIb
paboT

2. Ampec
obBbeKTa

3. MecTo mnpoBemeHUS
pabot

4. Bun u obweMm
pabot

5. BuI BCKPHBAEMOTO INOKPHITMUS,
rnJjiomanb

6. CpOKM BHIIOJIHEHUS paboT
Hauago

OxoHUaHMe

7. IlomHOE BOCCTAHOBJIEHME IHOOPOXHOTO IOKPHTMUS M OOBEKTOB
BJ1aroycTpoucTBa

OyneT NpOM3BEHOEHO B CPOK

oo

PykoBomuTeJib OpraHM3auumu (IpelnpuaTus)

I[Toonucoe [0)7(6)
CBezmeHuss 06 OTBETCTBEHHOM 3a NPOMBBOACTBO pa6or
(sanom—me'rcz OTBETCTBEHHIM 3a IIPOMBBOIACTEBO pab‘o'r)
(0)7(0)

[lpykas 1o opraHms3auum N oT

JomxHOoCThE,

obpa30BaHUuE

[lacriopTHEIE IaHHBE N

BEIIAH

JoMawmHMM ajpec,

TenedoH

IIOONMNCH

OTBETCTBEHHOT'O 3a IIPpOM3BOICTBO pa60T
BrpaTe paspelleHMe Ha NPOMBBOLCTBO SBEMISHEIX paboT

PykoBomomTeJib

(nmomnmce)



[Tpunoxxenune Ne 3
K  AJMUHHCTPaTUBHOMY  perjlaMeHTy  II0
NPEIOCTABICHUI0 ~ MYHHIUIAIBHONH  yCIIyTH
«Bpimaua  paspemeHus Ha  IPOU3BOJCTBO
3eMIISIHBIX paboT»

Biaox-cxema

npeaocraBJCHUA MyHHHHHaHLHOﬁ ycayrn

o6pameHHe 3asABUTCIIA

/

IpHEM 3arpoca
3asBUTEIIS

AN

> ¢

OTKa3 B IIpHUEMC 3aIipoca
3adABUTECIIA

MPUHATHE PELICHUS O MPEAOCTAaBICHUH MYHULIMIAIbHON
yCIIyTu 100 0 HENMPEOCTABIICHUN MYHUITUTIATBHOMN

yCIYTH

HaITpaBJICHHUC YBCIOMIICHUA 3aABUTCIIIO O
HEIIPCAOCTABJICHUN MYHI/IIII/IHaJII)HOI\/JI

yCIIyTu

[TogroroBka paspemeHus

Brigaua 3asaBuUTENO pa3peuicHu-d




